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Selling Online 

 

 

Description 

Are you interested in marketing your products  
online? This 3-hour, hands-on workshop will help  
you to set up an eBay account to sell your products.  
We will also guide you through setting up a PayPal  
account to collect payment and review how to use  
the eBay website to post and sell your products. Learn  
the facts about eBay and PayPal so that you can safely  
and confidently sell online. 

Objectives 

By the end of this workshop you will be able to: 

 Become a registered seller on eBay 
 Register for a PayPal Account 
 Know eBay Service Fees 
 Know how to register your Products 
 Monitor Your Account 
 Accept Payments with PayPal 
 Protect your Account 

Target Audience 

This hands-on workshop is intended for persons or small  
business professionals who wish to sell or purchase  
products online safely and efficiently. Students should have  
basic computer skills and be able to navigate the internet.  
Students also need to have access to their email address  
on the web. 

 

 

Content 

 What is eBay 
 Become a Registered Seller 

o Sign In 
o Insert Your Information 
o Create a Password 
o Check Your Email 
o Complete Registration 

 Creating a PayPal Account 
o Sign Up 
o Enter your Information 
o Create a Password 
o Add a Payment Method 
o Confirm Your Email 
o Business Setup 

 eBay Service Fees 
o Auction Style 
o Fixed Format 
o Insertion Fees 

 Register Your Products on eBay 
o Find a Category 

 Monitor Your eBay Account 
o My eBay Page 
o Accepting Payments 
o Protection & Unpaid Items 
o Dispute Resolution 

 
 

 

 


