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Microsoft
®

 Office Publisher 2007  

 

Description 

Microsoft Office Publisher 2007 is designed to help  
businesses create professional-looking publications 
in-house quickly and easily. With Publisher, you can  
create, design, and publish professional marketing  
and communication materials for print, e-mail, and  
the Web.  

Objectives 

By the end of this course you will be able to: 

 Create a Publication 
 Select a Template 
 Enter and Modify Text & Pages 
 Manipulate Paragraphs 
 Manipulate Pages 
 Work with Graphics 
 Arrange Objects 
 Personalize Your Publication 
 Insert Tables and Text Boxes 
 Create and Edit Master Pages 
 Work With Proofing and Printing Options 
 Publish to the Web 

Target Audience 

This course is aimed at office professionals who  
require a better understanding of the Microsoft  
Office Publisher Program. Students should have  
basic knowledge of computers, keyboarding skills  
and experience navigating around the Microsoft  
Office environment. Prerequisite skills include the  
ability to launch programs as well as open and  
save their work.  For new users to the Microsoft  
Publisher program the Microsoft Word training  
program is recommended. 

 

 

Content 

 Selecting Publication Types & 
Templates 

 Using Page Options 
 Entering & Formatting Text 
 Inserting Bullets & Numbers 
 Inserting & Moving Pages 
 Headers & Footers 
 Graphics 

o ClipArt & Pictures 
o AutoShapes 
o WordArt 

 Arranging Objects 
o Guides  
o Commands 

 Customizing Your Publication 
 Colour Schemes 
 Font Schemes 
 Inserting Business Information 
 Inserting & Modifying Tables 
 Inserting & Modifying Text Boxes 
 Creating & Editing Master Pages 
 Creating & Modifying Styles 
 Customizing Options 
 Proofing 
 Saving 
 Printing 
 Publishing to the Web 

 

 
 
 
 
 
 

 

 


